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1. Ob6mue nooxenHst

1.1. Hacrosiumit KoprnopaTnBHON KOjieKC ITHKM W [1OBeJleHHA (Oaree—
Kooeke) T'KI1 na ITXB «T'opoxackas noauknuuuka Ne 3 akumara ropojga ActaHay
(Oanee— [Ipeonpusamue) pa3paboran B COOTBETCTBHM C TOAMYHKTOM | myHkTa 15
TunoBoro nosioxeHus 06 aHTHKOPPYNIIHOHHBIX KOMILIAeHC-CITy)k0axX B cyObexTax
KBA3HIOCYJapCTBEHHOIO CEKTOpa, YTBepkAeHHbIM npukazom [lpeacenarens
ArenrctBa Pecnybauku  KasaxctaH 10 NPOTHBOACHCTBMIO — KOPPYILHH
(AHTHKOPPYNIUMOHHOH ciyx0b1) oT 31 mapra 2023 roga Nell2, a Takxe B LesX
MOBBIIMIEHHS OTBETCTBEHHOCTH W MCK/IIOYEHHWS  CJIyydeB  HEHaAJIeXkallero
noseaeHus: padboTHUKOB lIpeanpusTusi.

1.2. KopriopaTHBHOC MOBeleNne — 3T0 BHYTPEHHEE U BHEIIHEE MOBC/ICHHE,
KOTOpO€ O0XBaThIBaCT pa3zHOOOpa3Hble NEHCTBMSA, CBA3AHHBLIE C YIPaBIEHHEM M
passutueM jesteabHocTd llpennpustusi. ChefoBaHHe OTHYECKHMM HOpPMaM,
NpUHATBIX AaHHbiM  KojekcoM, NoMorailoT u30ekKaTh ONpejleieHHBIX PUCKOB,
CMOCOOCTBYIOT Pa3BUTHIO H MOBBLILICHHIO HMH/KA paboTHHKOB I IpeanpusTus.

1.3. Cranjaprsl NOBeIEHMS TNOJAPA3yMEBAlOT CleJ0BaHUE NPHUHIMIIAM
YeCTHOCTH, Ipo(hecCHOoHaNN3Ma, CMpaBeAIHMBOCTH W A00POKENATENbHOCTH B
ODILEHHN ¢ KOJLIIeraMu.

|.4. Bee paboTHUKKM HMEIOT MPABO HA YECTHOE M Clpase/UIMBoe odpailenue,
HE3aBUCHMO OT pachl, LBETa KOXKH, sI3blka M KYJIbTYPHOH NPHHAMIEKHOCTH.
JIMCKpUMHMHALIMS | NIpUTecHeHHe Modoro poja, npoTusopeyar janHoMy Kozekcy
M SABIISIFOTCS HETPUEMIIEMBIMM.

1.5. B ciyuae napyumenus moboro us tpebosannii Kojekca k paboTHuKy
OyAYT IPUMEHEHbl MEPbl OTBETCTBEHHOCTH, B COOTBETCTBHH C 3aKOHO1ATEIbCTBOM
Pecnybnuku Kasaxcran H IeHCTBYIOIMMU HOPMATUBHBIMH JOKYMEHTAMM.

1.6. Bee nonoxenus Kojekca sjisiiorest 0083aTeIbHBIMK 1711 COOINIO /IEHUS
BCeMH pabOTHUKaMHU.

1.7. Tlpu npuéme Ha paboty B llpeanpusrue, a Takke MPH Kak1OM
MOANMCAHUH TPYAOBOTO JOTOBOPA H JOTOBOPA OKAa3aHUA YCayr, paboTHHK JOKEH
03HAKOMUThCA M noanucarh Obsi3aresbeTBO 0 cobmoneHuu Hactoanero Konekca,
KOTOPO€ SAB/IACTCS HEOThEMIEMbIM IIPHIOKECHUEM K TPY/0BOMY JIOTOBODY.

1.8. INpaBuna Kozekca oaunakosbl jUis BCeX pabDOTHUKOB HE3aBUCHMO OT
JI0KHOCTH M craxka padorbl. Hapywenuwe Kopekca sBisiercs 110BOJIOM IS
o0cykjleHus 110BejleHust paboTHHKAa Ha 3acenanuu JlMCIUIIMHAPHON KOMHUCCHH
[Ipeanpusitusi.

1.9. Kojaeke mpeactaBnser coboii 0600LICHHE ITHYECKHX HOPM H MpaBHII
nosejieHus padotrHukoB [lpeanpusrus,

1.10. Paboruukam TIpeanpusatus  HeoOXOAMMO  O3HAKOMHTBCHS €
nonoxenuaMr KoJickca W pyKOBOICTBOBATBCA MMM B MPOIICCCE OCYIIECTBICHHSA
CBOEH JeATEeNBHOCTH.

2. OcHoBHBIE TPHHUHNBI NOBe1eHUs padoTHHKOB Ilpeanpusnrusn

2.1. Pabothuku llpeanpustus B cdepe cBoel [AeATeIbHOCTH [10.KHBI
CJICJIOBATh TAKMM HPABCTBCIIILIM ITPHHIHITAM KaK:

- YECTHOCTh, IPUHIMUITHATIBHOCTD, CIPABE/UIMBOCTD,



- 100poXkKenaTeIbHOCTb, BeKITMBOCTh U TAKTUYHOCThL BO B3aMMOOTHOIICHHUAX
¢ KoJuteramu 1no pabore;

- TpeboBaTe]bHOCT M KPUTHYHOCTH M0 OTHOIIEHHKO K cede, CBOUM
NEUCTBHAM, CIIOBaM U MOCTYIIKAM;

- n00pOCOBECTHOCTL B BBINOJIHEHMHU CaykeOHbIX 00si3aHHOCTEH Ha Onaro
nenosoii penytauuu [Ipeanpuarus;

2.2. KoHpaHKT HHTEPecoB: 310ynoTpedienne cayReOHbIM MOT0KEeHHEM
Paborauku [lpeanpuaTis HeCyT OTBETCTBEHHOCTh 3a BO3HMKHOBEHHE CHUTYALlMM,
MOBJEKIIKX 3a COD0H KOH(MIMKT HHTEPECOB.

Paborauku TlpeanpusTis He JODKHBI HCMONB30BaTh CBOE ClyKeOHOE
MOJOKCHHE A1 MOJYYCHUS JIMHUHON BBLINO/AbI, OKa3alus MMOMOIIM WieHaM CBOHMX
ceMell M ONM3KUX 3HAKOMbIX. [akoe rMoOBeJeHHEe CHUTAeTCA He JIONYCTHMbIM,
NOPOYMUT YeCTh U JOCTOMHCTBO paboTHuKa [Ipeqnpusatus.

Pabotuuk [Ipeanpustua He JO/DKEH MCMNOAbL30BAaTh CiIyxedHOE Bpems,
ycTanosneHnoe TpyjoseiM kojekcom PecnyOnmuku Kasaxcran W mpaBuinamu
BHYTPEHHEro  pacrnopsiiaka, B  JWYHBIX  HHTepecax  (OCYLIeCTBIIEHHE
npeanpUHUMaTeIbCKOH aesTenbHOCThIO). CnyxkeOHoe mnoaokeHue U pabouee
BPECMS UCTIONB3YCTCH TOJNLKO JUIA JIOOPOCOBECTHOIO M HAUICKALIETO BLITIOITHEHHS
CBOHMX JO/IKHOCTHBIX 003aHHOCTEH.

2.3. MMporuBoaeicTBHE KOPPYNIHH

[IpeanpusTie NpoABIseT HETEPIUMOCTD K TH00bIM (OpMaM KOPPYIILHU U He
MOTEPIUT OT CBOUX PabOTHUKOB MOBEACHHSA, NPH KOTOPOM OHM, MOIb3YACH CBOUM
ciykeOHbIM  [I0JIOKEeHWeM, [oJydald Obl HeHa/ulexallee W He3aKOHHOe
oborawienue a4 ceds, CBOMX OMU3KUX WM MOOUIPSAIM TAKOe MOBEACHUE Y KOJLIET.
PabGoTHukaMm 3ampeuiaercs TMpsSMO WM KOCBEHHO TpedoBaTh W 0OpaTh
BO3HAI'PAXK/ICHHE.

2.4. Moaapky 0T BHENIHUX HCTOYHHKOB

PadorHukn  TlpennpusiTuss  He  BOpaBe  NPUHHUMATh  TMOJapKH,
YTOICHUS,OI0JIKCHHUSA, YCIYIH, PasBICUCHUs WM JOObIC APYIUC NPEIUIOKEHHUS,
NMPEe/ICTAB/AIONYI0 MAaTEPHANbLHYIO IIEHHOCTh OT JIMIL W OpraHMu3alui, KOTOopbie
OJKHUAAIOT OT HUX MPUHATUS KAaKUX-THO0 pelleHHii.

PaGoTHuKaM 3anpernaeTcsi NpsMBIM HIIH KOCBEHHBIM croco0oM TpeGoBaTh
WK MPUHUMATh [10/IapOK, €C/IH OH HCXOAWT M3 3alPELIEHHOI'0 UCTOYHHKA WIIH
MPenoiHOCUTLCA B CBSA3U C JIOJIKHOCTHBIM MOJI0KEHHEM pabOTHHKA.

K uckio4yeHUsIM OTHOCATCS: - OM3HEC-TaH4YM B paMKax JeJ10BOH BCTPEYH;

- OpenjioBas cyBeHMpHas NpPOAYKUMS, OTKPBITKH, aBTOPYHYKH, OJIOKHOTHI,
Openku, KajJleH1apu;

- pa3iMyuHbIe YCIYTH/TIPOAYKTHI, JbIOThI, [10J1y4YaeMble BceMH paboTHUKaAMK
I [peanpusiTis, KOTOPBLIC OTHOCATCS K KATErOPUsIM 0OLICAOCTYITHBIX,

2.5. Pekomenaauuu

Paboruuku TIpesnpusitus MOIyT JaBarh peKOMEHIALMK APYTUM JIMLAM [IPU
npueme Ha padoty Ha [lpeanpusTHe, HO Ha OOLIMX OCHOBAHMsX, HE OT/aBas
0COOBIX TPEAMOYTEHHH, €CITH KTo-TMO0 M3 KaHIMOATOB SBIAETCA €ro
POJICTBEHHHUKOM MJTH 3HAKOMBbIM.



3. llpodeccnonaansm

3.1. lMpodeccnoHabHBIE KAYECTBA

Kaxapiii paboTHMK JI0/KeH 3HaTh cdepy cBoell npodeccHOHaIbHOM
ACATEIBHOCTH, ONMEPATHBHO M KAYCCTBCHHO BBIMOIHATH 3aJaHHsA BBILICCTOALICTO
PYKOBOJICTBA, B COOTBETCTBUH CO CBOMMM JIOJKHOCTHBIMM HHCTPYKIHAMH.

3.2. IpodeccHonaIbHbIH HMHK: ae10B0e noBeJeHHe
[IpodeccHoHanbHble OTHOWICHUS MEXKJY paOOTHHKAMM CTPOSATCA Ha B3aMMHOM
VBAXEHHH M KOMAHAHOM JiyXe — pabOTHHKH JOJUKHBI OCO3HaBaTth, 4To pabora,
BbIIIO/IHAEMas pabOTHMUKAMH JIPYI'UX 110/1pa3jielieHHH, MoJ4HHEeHa oduemy Jeiy u
3aciyKUBaeT NpodecCHoHaTbHOM OLICHKH.

JUts  TOCTHKEHHMS TIOCTABICHHBLIX Ilellel HeoOXoguMo J00pOCOBECTHO
BBITIOJIHATE CBOU JIOJKHOCTHbIE 00s3aHHOCTH, coDmo1aTh TpedboBanua Ipynosoro
komekca Pecrniybauku KaszaxcraH, npaBui BHYTPEHHEro TPYAOBOIO pacriopska,
TPYAOBOH IMCIMIUINHBI, Ka4ECTBEHHO M B CPOK BbINOJIHSITH IPOU3BOACTBEHHbIC
3ajauu, paboTaTh HAJl TIOBBIIICHHEM CBOCTO NMPO(ECCHOHANIBHOIO YPOBHA.

PaGoOTHUKH JOMKHBI TIPUHAMAThL PEHICHUs TOJIBKO B Ipejenax CBOcH
Mpo(heCcCHOHANTBHONH KOMIICTCHIMM, B COOTBETCTBUH € JOKHOCTHOM MHCTPYKUHEH
W JICJICTUPOBAHHBIMH BEIIECTOSLIMM PYKOBOJAUTEICM MOJHOMOYHAMU.

B cayyae, ecay pelleHHe BOIPOCa IIPEBBILNIAET €ro  JI0JKHOCTHbIE
MOJHOMOYHA U NpoecCHOHAlIbHbIE KOMIIETEHIIUU, PAOOTHUK JOMKEH 00paTUThCA
K HEerocpeJACTBEHHOMY PYKOBOIUTENIO.

BaxuelmuMu  3aja4aMd  PYKOBOJMTENEH  ABIAIOTCA  MPOJAyMaHHOe
pasjiejieHne M paciipejieiienne paboTel, onpeneneHue cepbl 1NpodhecCHOHATBHON
OTBETCTBEHHOCTH M KOOPAMHALMA JIeHCTBHH pabOTHHKOB C LIENbI0 JOCTHIKEHMS
HAWIYUYLINX Pe3yJIbTaTOB B pAMKaxX KOPINOPAaTUBHBIX 3a/ay.

4. Pa3e/ieHHe OTBETCTBEHHOCTH 32 /1eSITEILHOCTL KAXKA0I0

4.1. OTBeTCTBEHHOCTh — JTO OTPakKEHHE BbICOKOI'0 YPOBHS MAacCTepCTBa,
npoeccHoHaNN3Ma, CpaBeJIMBOCTH, YCCTHOCTH H JOBEPHSL.

PaboTiuku | lpeanpuaTHs B paBHOH CTENEHH COBMECTHO Pa3C/sioT YCIeXH
OpraHM3alluK, €€ OCTUIKEHMS W TakkKe BMECTe MEepPEeKUBAIOT HENPHUITHOCTH,
KOTOPbIE Jal0T HEOLEHHMBIH OMBIT M OTO MO3BOJSET CTAHOBMUTHLCS ONMKE K
COBCPILCHCTRY.

4.2. Cranaaprbl NOBe/1eHHNA:

- Kakj/l0€ pellieHWe NPUHHUMAETCS B pe3yiibTaTe B3BEIICHHOIO aHaiu3a U
cnocobeTBYET JoCTHXKEHHUIO Leaei [Tpeanpusus,

- CBOCBPEMEHHOE ¥ TOYHOE BBIMOTHEHHE MTOCTABACHHbBIX 3a1a4;

- OBICTpOE pearnpoBaHre HA U3MEHSIIOIIUECS YCIIOBMSL.

4.3. Co3aHue 6., 1aronpUATHOH padoyel cpeabl B KOLIEKTHBE

PyKoBOAMTENIE CTPYKTYPHOTO MOJpa3fieNeHusl JOKEH TOYHO OMNpE/eisTh
3ada4d ¥ 00BeM CITY)KeOHBIX MOJIHOMOYHMI MOJYUHCHIILIX, B COOTBETCTBHH C
3aHUMAEMBIMM UMM JIOJKHOCTSMM, He OTJaBaTh [IOJMMHCHHBIM 3aBEIOMO
HEBLIMOIHHUMBIX PACMOPsKEHUH, He TpeGoBaTh OT HUX HCIOIHEHHS MOPYUEHHIA,
BRIXOAAIIAX 3a paMKH HX ciykeOHbIx oOs3annocteit. He gonmyckaercs 110
OTHOLIEHHID K paborHMkam HeoDOCHOBaHHBIX OOBHHEHHH, (akToB IpydoCTH,
YHHIKEHMS YE/0BEYECKOr0 JOCTOMHCTBA, 0€CTAKTHOCTH.



Kaxapiii paboruuk [IpeanpusaTua 10KeH yBaWKMTENbHO OTHOCHTBCH K
rocyjapcreentbiM  camBoiam  PecniyOuunku  Kasaxcran, rocyaapcTBeHHOMY M
JAPYrMM f3bIKaM, TpaauuusM 1 obsiuasm HapogoB Kasaxcrana, utuTh, Bepeub
MPUYMHOXKATH TPAAWLINH, NPecTHXK, UMUK | Ipeanpustus.

4.4. Cnyxednasi oTuKa 0D1IeHHS

ITHUECKHE ~ HOPMbI  ClIykeOHbIX  OTHOWIeHWH  Dasupyrorcs  Ha
001ICYECIOBCUCCKHX HOPMaxX M mpaBuiax noseicnus. He gonyckaercs mybnudnas
KpUTHKA TNPO(GECCHOHATBHBIX HMJIM  JIMYHOCTHBIX KauyecTB palOTHHKOB W
pykoBoacTBa Ilpejnipusitusi, paBHO Kak KieBerta M ockopOjieHne. JludHbie
MHTepechl pabOTHUKOB HE JIOJIKHBI BIHATH Ha B3aMMOOTHOLUCHMA PabOTHHKAMH
[lpennipusaTus.

[Tpy ucIONHEHHN CIyKeOHbIX 00sA3aHHOCTEH, a TakkKe TIPH pPeLICHWH
CHOPHBIX CHUTYAllMii OTHOLUEHHS HEeoOXOOUMO CTPOMTh MCKIKOYHMTEIBHO Ha
ITHYECKOM U MpodeccuoHanbHONH OCHOBE.

I loTeHpanbHBIA KOHGIUKT UHTEPECOB A0KEH ObITh pACCMOTPEH OTKPLITO,
B LIEJISX 3alUThl Kak uHTepecon [Ipe/inpustus, Tak U pabOTHHKOB.

4.5. ITHKA MEKITHYHOCTHBIX OTHOWIEHHH

Bce pabornuxu llpeanpHsaTus HecyT OTBETCTBCHHOCTL B COOTBETCTBHH C
3aKkoHoaTeNnbcTBOM Pecnybankn Kasaxcran, 3a To, 4T00bl B KOJUIEKTHBE HE ObLIO
MecTa 15 1I00bIX clydaeB AUCKPUMUHALIMHU, KOTOPBIE:

- MOCATAIOT HA YECTh M JOCTOMHCTBO JIMUHOCTH;

- CO3/1al0T Ha paBoveM MecTe 00CTAaHOBKY 3anyruRaHns ¥ BpakIeOHOCTH;

- OTPHMIATE/ILHO CKa3blBalOTCS Ha [MEepCHeKTHBaxX KapbepHOIo pocTa
paboTHHUKa;

- HaHOCAT Bped penyTanuy [peanpusatus.

4.6. KopnoparugHbie Npa3saiHUKH, KOHKYPChI

OIHUM H3 BaXKHBIX 2IEMEHTOB B (JOPMUPOBAHHU KOPIIOPATHBHOM KY/1LTYPbI
AB/ISIETCS.  [POBEIEHHE Mpa3fHMYHBIX  MeponpusitHii B KomnektHBe. K
TPAAULMOIILIM  KOPITOPATUBHBIM  Npa3gHHKaM otHocarca Jlenb  poXiaeHue
[Tpeanpusitus, Hobiit roa v T.4.

B KkopropaTMBHBIX MPa3jHUYHBIX MEPONPUATHAX MOTYT I[PUHUMATD
yyactue Bee paborauku [lpennpustusd.

4.7. {uu poxaenns padorunkos. Iogjapku

[NpaznnoBanne  JiHeH  pokiAeHHs  paDOTHMKOB — TaKKe  ABISETCS
TPaJAMLUMOHHBIM /TS UIEHOB KOJLIEKTUBA.

Bo Bpems npazaHoBanus JIHEH poikJIeHUs] paDOTHHKOB MPUEMINMM JICIKHH
ypuier (OesasikoroibHble HANUTKH, (QPYKTHI, €l1agocTH) B Hepadouee Bpems
(obeneHHbII NepepsbIB).

INMogapku paboTHUKAM TIPENOJHOCATCS B 3aBHCHMOCTH  OT  JIHYHbBIX
MOJKCIaHU | 4JICHOB KOJUIEKTHBA.

4.8. Coxpannocts umyuiectsa [lpeanpustus.

PaboTnukam 3anpelnaeTcs rnopya WiM HHOe HaHeceHue yiuuepda umyliecTsa
[MpeanpusTys, BKmOHas 3janus, obopynoBaHHe, Mebenb, a TaKKC BLIHOC
uMylIecTBa 3a npejens [Ipeanpustus 0e3 cnenmaibHOro paspetieHus.

K umyuiecTBy npeanpusTysi, OTHOCATCS:



- Bcé umymectBo [lpeanpuaTia Kak apeHjyemoe, Tak W TMpHHAiuIeKalee
eMy Ha rnpase cOOCTBEHHOCTH;

- YUETHO-OTYETHAS JOKYMEHTALIUS 110 KIHEHTaM;

- auunbie fena paboTHukos, Ha3sl JaHHBIX KaJPOBOIO pe3epBa;

- BHYTPEHHHWE HOPMATMBHbLIE JIOKYMEHTBI, pa3paboTanHblie paboTHHKaMM
[TpeanpusaTus.

5 .3akmunrelibHbie M0J0KEeHH

5.1. Kogekc KOpPNOpPaTHBHOH JTHKH SABIACTCS OTpPaKEHHUCM HOPM H
npaBuji, CHCTEMOM DTHUYECKMX I[IPHHIMIIOB, YINPABJSIOWMUX  [OBE/ICHUEM
paboTHuKoB [TpeanpuaTus BbIpakarOUUX MOHUMAHUE JOCTOHHOTO MOBEACHHUA.

5.2. OcHOBHBIMH HeHHOCTAMH | Ipe/inpusTHS ABIAIOTCA YCCTHOCTD, JOBEPHUE,
CIIPABE/UIMBOCTE UM Pa3/ie/icHUe OTBETCTBEHHOCTH 34 JICATEeNIbHOCTh Kakil010
pabotuuka I IpeanpusaTus.

Llennoctu [Ipeanpustus, pokaaloT josepie U 00beauHAroT [lpenpusTae B
€/IMHOE LIENOE. ’



